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Professional
Objective HRSupervisoristhepositionwhereIcanusemyqualificationsand

experience.IhaveaHRdiplomacertifiedbyCambridge–miniMBA
certifiedbyCairouniversity
Ilead9-personteamthroughwhichImanageallhumanrescuersand
administrativeactivitiesinacompanyof1000employeeswith22
branchesallovertheARE
Myfieldofworktaughtmehowtodealwithpeoplewithdifferentcultures
anddifferentlevelsoflearning

Personality
Identification

Name :AliSabryAliHassan

DateofBirth :28/06/1980

Nationality :Egyptian.

MilitaryService :Exempted

MaritalStatus :Married

MobileNo. :01012810395-01100989777

Email :Alisabry.hr80@gmail.com

Education BachelorOflowCairoUniversity,Egypt,May2004

Languages Arabic:mothertongue

English:Good(reading,writing&speaking)

ComputerSkills
*GooduserforSAPApplication

*Microsoft(Word,Excel,PowerPoint,).andlittleAccess

*Outlook.

*InternetExplorer
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SpecialCourses:-

Author CourseName Date

NGC
Academy

(MMBA)
MiniMasterBusinessAdministration

CertifiedfromCairouniversity
ThestudyendsinJuly2014

2014

Generation
Academy

HRDiploma
CertifiedfromCambridge

2012

American
Academy

EnglishCourses 2011

Experience January2013-UntilNow
UniversalServiceOneofCompany'sUniversal
group.
Location:6thOctober
Title:HRsectionhead
Department:HumanResource

9toDecember2012
UniversalServiceOneofCompany'sUniversal
group.
Location:6thOctober
Title:HRSpecialist
Department:HumanResource

2005-to2009
EhabAbuZaid&GamalAttallaofficeforLegal
Advice
Location:Cairo
Title:Lower

June2004toOctober2005
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Jobdescriptionforlastjob:
1. WorkAsateammemberinPolicyandprocedurecommittee(Itwasformed

bytheDirectorGeneraltoprepare,formulateandstudycurrentpoliciesand
proceduresandthendevelopthem

2.WorkAsateammemberinJobanalysisandjobdescriptionprocess

3.WorkAsateammemberinappraisalperformanceprocess

4.Conductthefirstinterviewofthecandidatesandsupervisetherecruitment

processprocedures

5.Anexitinterviewwiththeemployeesendedtheirserviceandanalyzethereasons

forleavingtheserviceandsubmitareporttotheHRmanager

6.Updateemployee'sdatainSAPprogram

7.follow-upAttendantforAllEmploysonsystemfingerprint

8.reviewallactionhappenaffectedinsalarytoanyemploy(attendance–absence

–vacation-sickleave–injuryleave–binately)andpreparedareporttosendto

payrollandHr.manager

9.Makesurethatallemployshaveasocialinsuranceandhealthinsurance

10.Supervision,guidanceandappraisalmyteam(myteaminclude15employin20

branch(1000employs)allovertheARE)

11.supervisiononhiringandterminationprocessandpreparedareporttosendto

payrollandHRmanager

“Ihopemyqualificationsmeetyourrequirementandallowmethe

opportunityforinterview”

Itismypleasuretojoinyourteam


