Tawfik Hamed Amr
Phone: 01008704146 | Email: tawfik.hamedamr@gmail.com
Address: Heliopolis - Cairo — Egypt.

OBJECTIVE

To engage in a career that will allow for progress in terms of expertise, socio-economic development and
innovation through exposure to new ideas for professional growth, as well as growth of the company.

EDUCATION
+ Bachelor of Commerce (accounting section) 2006.
v Grade: good.

WORKEXPERIENCE

+ Accountant in OONAS DIVE CLUB AND OONAS HOTEL IN SHARM EL SHEKH from 7/8/2008
to 29/8/2015.

v Review and record all invoices for income and daily expenses.

Analyzing and preparing daily and monthly reports on expenses and revenues.

Director of the restaurant and review the revenues and expenses of the restaurant and control stores.
Create databases to analyze expenses and cost control of activities.

Assisting the management in solving the daily problems of the work.
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Financial reporting and other administrative requirements for management.

+ Financial Manager of Magic Trade for Import & Export from 2015 till now

v Marketing the company's products for government units and follow-up sales.
v Preparing financial offers for the company's products to assist the salesmen in marketing the company's
products.
v Termination of all financial transactions of the company with customers (government units) and
suppliers.
v Experience in tenders and government practices.
v Follow-up accounts of the company with banks.
v Execute month-end closing procedures and postings.
v Coordinate with auditors in preparation of year-end audit.
v Development of annual budget and budget analysis.
COMPUTERSKILLS
v Microsoft Word, Excel and PowerPoint.
LANGUAGE
v Arabic

v English
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